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ABSTRACT , 

This instructor's packet accompanies the learning, 
activity package (LAP) on grooming. Contents included in the packet 

an instrufction sheet, 
key, suggested 



are a 
final 



time sheet, 
LAP reviews. 



suggested uses^.for the LAP, 
a final LAP review answer 
activities, an additional resources list, and 
cards to issue to students 1 as an indicator of 
completion. (YLB) 



student -completion 
successful LAP 
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Instructors dream of having the time and opportunity to enhance their 
teaching techniques by developing supportive instructional materials. A first 
step toward fulfilling this dream has been taken with the completion, and [ 
presentation of this year-long project. Twelve learning activity packages (LA Ps) 
have been developed for use in health occupations programs. Tfiese LA Ps 
represent many hours of composing, compiling, pasting, cutting, editing, and 
revising by the four consultant writers. Their dedication, individuality, and 
expertise are reflected in the final products. Topics were chosen for 
development by the task force which were versatile and could be utilized by 
most health occupation instructors. It is- the goal of all of the members of the 
task force that you as a health career educator-Jw.ill utilize these LA Ps in the 
'various' ways suggested and perchance be motivated to develop more^ topics of 
your own following a similar format. 

Without the cooperation, sharing, caring, dnd quality support of the 
following people and agencies, this project would not have been successful; the 
warmest of "thanhyous ff to: 

The Project Coordinator, Yivian Bender 

The Consultant Authors, Kris Hime, Carolyn Lee, Lillian Runge, and 
Pamela Stark 

The Health Consultant, Beverly Campbell, Staur Department of Education 
The Office of the Riverside County Superintendent of Schools, Don Kenny, 
Superintendent 

Debi Behrens, Secretary, ROP 
Ginger Davis, Jeacher's Aide, ROP <♦ 
Ray House, Director ROP 
terry Lewis, Printing, ROP - 
* Don Marshall Media Technician, ROP 

James Songster, Coordinator, ROP 
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INSTRUCTOR'S .PACKET 

A LAP IS AN INDIVIDUALIZED LEARNING ACTIVITY PACKAGE TO ASSIST 
THE STUDENT TO ACQUIRE KNOWLEDGE FOR A SPECIFIC TOPIC, 

INCLUDED IN THIS PACKET ARE THP FOLLOWING: 

1. - Suggested uses for LAP , 

2. Instruction sheet . 

V 

3. lap review 

4. lap review key ? 

5. Suggested activity list 

r * 

6. Additional resources " • 

7. ' Student completion cards . ■ 

8. Student .work sheet 



TIME 



TIME REQUIRED WILL VARY WITH EACH STUDENT, BUT THE INSTRUCTOR 



SHOULD ALLOW AT LEAST MINUTES FOR THE STUDENT TO 



COMPLETE THIS LAP. 



SUGGESTED USES FOR THE- MATERIALS INCLUDED IN THIS LAP ARE LISTED 

* 




DITTOS / , . '.. 

. POSTERS ' 

4 



MAKE-UP WORK . 
CLASSRO'OM ACTIVITIES 



INSTRUCTION SHEET 



, Give each student a LAP. .« 

i > » 

, Have each student read the LAP and complete the review sections, 
The "student must get every question in the review section : 

'CORRECT BEFORE CONTINUING ON TO *THE NEXT TOPIC. If ALL. OF 
THE ANSWERS ARE NOT CORRECT, REPEAT THE SECTION OR TOPIC, 



When the LAP is completed, the LAP and work sheets SHObL f D be turned 

IN TO THE INSTRUCTOR, AND THE STUDENT. SHOULD BE GIVEN THE FlNAL LAP 

« **■ 

Review. f 

v 

* 

After all* of the Final LAP Review questions are answered correctly. 

THE STUDENT WI'LL RECEIVE A COMPLETION CARD. COMPLETION CARDS ARE 
INCLUDED IN THIS PACKET. N 



The time for completing the LAP will vary with each student. 



If the student does not answer all of the questions correctly, return 

THE LAP TO THE STUDENT FOR-FURTHEg REVIEW, * 



FINAL LAP REVIEW ' - NAME 
GROOMING . % . DATE" 



. ANSWER ALL QUESTIONS ON YOUR REVfFW WORK SHEET \- . 

On your review,work. sheet, write T. if the statement is more true than 
false. Write F if the statement, is more false than true,, • 

1. A person's profession is a principal calling. , T F 

VOCATI-ON. OR EMPLOYMENT. •' 

^ > 

2. Good grooming is. necessary because it maintains T F 

, , PROFESSIONALISM. v ^ . 

i ■ 

{ 3. Good groom png is a reflection of a person who • T F. 

EATS WELL, EXCESSES, AND GETS ADEQUATE .REST,' 

4, A WELL-GROOMED PERSON DOES NOT NEED A DAILY BATH ■ T F- 
OR THE USE OF. DEODORANT. \ - 

* . - , 

* 5. A CLEAN MOUTH IS A SIGN OF A WELL-GROOMED PERSON, ' ?' ' F 

>•*- « «, 
.'6. TO MAINTAIN A HEALTHY SMILE, YOU SHOULD HAVE A T ' F 

- ■ . dental checkup and an oflal prophylaxis twice a 
' ' Year, 

> . 

7. If you wear a moustache, it should be trimmed ^ * T F 

AND CLEAN, - ' . , ' / 

*• 8. While at work, your hair should not have ribbons, T F 

COMBS, BEADS, OR ANY DECORATIVE ITEMS, 

» 

9, A WELL-GROOMED PERSON DOES NOT HAVE GREASE OR T F 

DANDRUFF IN HIS OR HER HUR, / 

10, While at work, your hands should bIe free of all ' T F 

STAINS, 

Hi If nail polish is used, any color is all right if .T F 

Y>9UR NAILS ARE SHORT, 

12. Jewelry us not part of your uniform, " T F 

o 13. Your undergarments need not be changed daily. T F 



; 6 



h ■■ ■ • ; .. ■ 
14. The color of a man-'s socks* need : Ndj* blend with . 
» * * his pants;- ' . ' ' i ' ' • : 



f F 



15. YOUR WORK SHOES'. SHOULD 3E GLEAN WITH NO. *T 



, BROKEN LAGES . <• 



EUJ fN THF BLANKS 



< _ 



16, List thr^e' signs of a well-groomed, .employee, 

K V t ' 

• 4 A-. • V 



C, 



• * « 

17. Ll-ST THREE -ODORS THAT ARE NOT*ACCEPTABLELfOR A W€LL-GROOMED 
\ PERSON. . 



A. ■_ r- '• ( 

B. 



: c. ^ : : 

28. lIsT THREE TYPES OF JEWELRY THAT ARE NOT^CCEPTABLE WHILE 
•IN UNIFORM. . 



A.' 
B, 

r 



19. "LlSTTHREE REASONS WHY 'FOOD, CIGARETTES, AND CHEWLNG* GUM ARE 
NOT USED AT THE EMPLOYEE'S WORK STATION. 



A '. ? — * 

b.- : - . 



c. 

V 
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20; List three reasons why -good grooming is necessary, 

. h — : = r . 



6. 

c, 



* 
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IfllE OR FAI SF . 

1. True 

2. True 

3. True 
k% False 

5, True 

4 

I 

6. True 



7. 


True 


8, 


True 


9, 


True 


10. 


True 


11. 


False 


12. 


True 


13. 


False 


14. 


False 


15. 


True 



16. Continued) 

clean and wrinkle-free uniform 
clean .underwear . 
light or white hose 
clean shoes and shoelaces 
.trimmed moustache 



17. Can-y three) 

cigars and cigarettes 
. strong perfumes or aftershave 
body 6dors 

MOUTH ODORS 

18. (any three) 

flashy earrings *"* 
dangling' earrings 
necklaces 

decorative* pins, ( 

CHARMS, ' 
FLOWERS 



EU 1 TN THF BLANKS 

16. (any three) • 

clean hair 
light makeup 
clean mouth 
simple hairstyle 
no jewelry 
hair off the collar 
' -deodorant used 

no perfumes -or aftershave 
clean short nails 
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19. (any three) 

tobacco odor 
impolite • 

Drinks may be spilled. 

well-groomed people do not 
chew gum while working. - 

20. (any three) . - 

helps you to get a job 
helps you to keep a job' 
receive peer acceptance * 

4 „ 

MAINTAIN PROFESSIONALISM 
NOT^OFFENSIVE 1TO OTHERS 
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GUM CHEWING 
DIRTY SHOES 
BLACKHEADS 
DANDRUFF 
DI.RTY NAILS* 
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GAUDY JEWELRY 
UNSHAVEN 
SLOUCHED 4 
GREASY HAIR . 
BODY ODOR ' 



15 



LONG NAILS 
NO' SOCKS 
NO SMILE 
DIRTY UNDERWEAR 
BUTTONS MISSING 
LACES BROKEN 
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ANSWER KEY 
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SUGGESTED ACTIVITIES \ 

1. Guest speakers* to demonstrate thei^skills on grooming: 
X 

A. DEMONSTRATE MAKEUP - 

B. HOW TO DRESsTcHARM SCHOOL) 

C. NAIL CARE 

* 

* > 

2. "Job Interview." The students dress for class as if they were 
going to a job interview. * 

3. Have students demonstrate the proper dress for on the job, 
H. Skits— on how and how not to dress for a job. 

V 

5. Spot inspection— if students wear uniforms to class, give points 
or a grade on how well they are groomed. 

-6. Games— find the hidden word. 



RESOURCES 

Movies * ' 

"How- Do I Look" (color 8 min.) Motivational Resources, 1973 

"Your Hair and Scalp" (color 13 min.)- BFA, 1961 

'"Your Job Interview " * (color 7 min.) Creative Services 

"Your Mouth" (color 16 min.) BFA, 1972 ■ 

"Your SIn" (color 15 min.) BFA, 1961 
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•merchandizing departments in stores or MERCHANDISING INSTRUCTOR i 



Community 

Local Department Stores (guest speakers) 
American Dairy Council 
ROP Centers. . 

American Dental Association. Local Chapter 
Local Charm Schools 
; Telephone Company 
Beauty Schools 



completion cards 

student Completion cards are provided for the instructor to. 

issue to the students as an indicator of successful 

'; completion of the lap, 1 
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Learning Activity Packages . 
Available from the Department of Education' 

This learning activity package is one of a series of 12 titles relating to health careers that are 
available from the California State Department of Education. A studeht packet and an instructor's 
packet are published in each of the following subjects: 

Blood Pressure, ' v - 

Confidentiality % * 

Grooming 4 * 

Handwashing Technique 
Metric System 

Nutrition . 

Observation of Patient , * 

Oral Hygiene x « 

Shock and Anaphylactic Shock ' - 

The Surgical Scrub - / ' » 

Syncope " . o 

Temperature, Pulse, and Respiration * , 

, Student packets are available at $1.75 each, plus tax, and instructors* packets at $1.50 each, plus 
tax. . . « t < 

* Orders should be directed to: 

• 

California State Department of Education 

'P.O. Box 271 * ' • 

' Sacramento, CA 95802 
Remittance or purchase order must accompany order. Purchase otrders without checks are accepted 
only from government agencies in California. Sales tax shouhj be added to all orders from California 

purchasers. . 

A complete list of approximately 500 publications available from the Department may be obtained . 
by writing to the address listed above. % / 
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